Template invite to Module Convenor meeting

 [by email]

Dear [name of student]

Meeting with Module Convenor
You will recently have been sent a ‘Notice of Advice’ letter to confirm that a case of academic misconduct was being considered.  You will also receive (or may already have received) an ‘Investigation of Academic Misconduct’ letter to inform you that the Investigating Officer has confirmed a First Case of Collusion/Plagiarism, as you have not had a previous case of academic misconduct.  

This email is to invite you to attend a meeting with the Module Convenor (or their nominee) to identify what went wrong with the assessment and to discuss academic integrity in assessment to ensure this does not happen again.  You will also be enrolled on an Academic Practice Workshop (APW) to support you with this.  You should attend this workshop and complete all the assessments. (Please contact academicmisconduct@sussex.ac.uk if you do not receive an invite to the (APW)).
I include/you will be sent (delete as appropriate) a list of dates and times to book an appointment to meet with your Module Convenor (or nominee). Please respond at your earliest convenience to confirm a date and time. The meeting may be held over the telephone or a video call, where appropriate. 

The following resources are provided to support you in assessment:

assessment preparation including referencing requirements

academic integrity requirements and how to avoid academic misconduct

Academic Integrity videos: https://canvas.sussex.ac.uk/courses/7328
 [INSERT ANY SCHOOL/DEPT LINKS HERE TO REFERRENCING PROTOCOLS / GUIDANCE]

To understand what academic misconduct means at the University, what happens if there is a concern about your work and possible penalties that may be applied, please see academic misconduct information on the Student Hub.
This email will be held by the Misconduct Panel Secretary and may be used to establish that you have been referred to guidance on academic integrity in assessment.

Yours sincerely

[NAME]

Module Convenor

Cc
Academic Advisor for UG OR Course Convenor for PG

Marker – if not the same person as Module Convenor


Curriculum Assessment Officer
 
Misconduct Panel Secretary
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